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ASSI STANT TO THE CHI EF OF TRAI NI NG

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position, the major duties of which
are supervising the work of departnment Training Oficers and
assisting the Chief of Training in any adm nistrative duties
assigned. The Assistant Chief of Training directly oversees the
wor k of subordinate Training Officers as they prepare for and
teach training classes in the classroom at the drill field, or
at fire stations. He/she reports on the work of subordinates to
the Chief of Training and assists in preparing and maintaining
departnment records and reports of activities. This class ranks
directly below that of Chief of Training and the Chief of
Training reviews and evaluates the work of enployees of this
cl ass.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Eval uates the effectiveness of the training program and nakes
recommendati ons for inprovenents. Supervises all training
cl asses conducted by the division. Personally teaches sel ected
classes in specialized areas of training. Prepares |esson plans
and training material for wuse in drill field training, in
conpany training at fire stations, and classroom training.
Prepares, adm nisters, and grades training tests. Assists the
Chief of Training in setting the training schedule for the
departnment. Maintains a |library of training materi als.

Supervi ses subordinate Training O ficers in the planning and
preparation for training classes to be taught by the division.
Offers advice and assistance as needed. Di scusses work perfor-
mance with subordi nates and di scusses the work of subordinate
officers with the Chief of Training. Provi des assi stance to
subordi nates in technical areas of work.

Supervises the preparation and maintenance of departnental
records and reports by review ng records conpl eted by subordi-
nates. G ves reports, offers advice, makes recomendati ons, and
keeps i nformed on |l ocal trends that may affect the fire service.
Wites specifications for new fire departnent equi pment.

Assists the Chief of Training in any adm nistrative duties
assi gned.

Performs any related duties assigned.
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QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents listed bel ow nust
be met by the filing deadline for application for adnission to
t he exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States, and of |egal age.

After offer of pronotion, but before beginning work in this
class, mnust pass a nedical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.
Must be a regular and pernmanent enployee in the class of

Training Oficer inmmedi ately preceding closing date for applica-
tion to the board.
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